


 

 

 
User Guide for OU Wise Course Management 

Through College/Department Login 

 
Introduction:- 

 
This document will help colleges create their own course structure based on the course 
pattern set by the university. By following this process every college can design its course 
structure according to the courses they offer. 

Colleges have the flexibility to organize and manage their courses as per their needs 
while still following the university guidelines. 

A college can remove a course from its course structure only if no student has selected 
that course. Once even one student selects a course the college cannot remove it from the 
course structure. 



 

 
● The college should log in to its Samarth Portal account and then click on the 

Proceed button under the Academic section. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
● To view the programmes click on the Launch button under the Programme 

Section. 



 
 
 
 

 
● To define the course structure for any programme the college should click on the 

Programme Code of the respective programme. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

● To define the course structure for a particular semester click on the respective 
Semester. 



● After clicking on the Semester two options will appear: Course Management 
and Batches and Sections. 

● Click on the Launch V2 button under Course Management. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
● After clicking on Launch V2 a list of academic sessions will be displayed. 
● Click on the specific academic session for which you want to define the course 

structure. 
 
 

 
 
 
 
 
 
 



 
● After clicking on the Academic Session two options will appear: Curriculum 

Management and OU Wise Course Management. 

● By clicking on the Course Structure button under Curriculum Management the 
college can view the course structure defined by the university. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

● Click on the Launch button under OU Wise Course Management. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
● After clicking on the Launch button under OU Wise Course Management 

colleges can create the course structure according to the courses currently running 
in their college. 

● To create the course structure, click on Create Course OU Mapping. 



 
 
 
 
 
 
 
 
 
 
 
 

 
● After clicking on Create Course OU Mapping the Course Groups will be 

displayed. 
 

 
 

● Click on a group to see all the courses offered in that group by the university. 
● The college can then select the courses that are running in their OU for that group. 

Repeat this for all groups one by one and once all relevant courses are selected 
click on the Save button to create the course structure according to the college’s 
offerings. 

 



 
 

● After clicking the Save button a list of all courses selected by the college will be 
displayed. 

● If any course was selected by mistake the college can delete that course from their 
structure only until no student has selected it. Once a student selects a course it 
cannot be removed from the college’s course structure. 

● Also mistakenly deleted courses can again be published using the edit button 
(pencil button below the delete button) 

 

 
 
 
 

—--------------------------------------End of Document—---------------------------------- 



If a student has already submitted their course selection and later realizes that they have 
selected a wrong course, there is a provision for the college to update the student’s course 
without changing their discipline. I understood how to assign this permission to the college so 
that they can make the required course updates for the student. 
 

1.​ Login into the samarth portal and then click on the Academic Proceed Button. 
 
 

 
2.​ Click on the Launch button under the programme. 

 
3.​ Click on the short code of the particular programme for which you want to update the 

student’s courses. 



 
4.​ Click on the Semester 1 

 
5.​ Click on the Launch button under the Batches and Sections. 

 
6.​ Click on the view button on the particular batches. 



 
7.​ Click on the View Students button under the Students. 

 
8.​ Search for the particular student using the Enrolment Number, and then click on the 

Course Selection button. 

 
9.​ Once admin clicks on the course selection button the students profile will be displayed 

and then click on the Change Status button. 



 
10.​Select the application status as a New Application and then click on the Submit Button. 

 
11.​Once the admin submits it as a new application, refresh the page. The Course Selection 

option will then be displayed; click on the Course Selection button. 



 
12.​Once you click on the Course Selection button, the Update Course Selection option will 

be enabled. 

 
 

13.​Once you click on the Update Course Selection button, the course selection page will be 
displayed. Select the correct courses and then click on the Submit button. 



 

 


